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ANNUAL PERFORMANCE REPORT 

AWARD YEARS 2016 FORWARD 

An Annual Performance Report must be received within 90 days after the end of the first year of the date of the 

signed grant agreement and 90 days after the end of each subsequent year until the expiration date of the grant 

period. You are required to report on the administration of the agreement and each project approved within 

the agreement. 

COVER PAGE 

Provide the following information in the order requested: 

• Name of State Department of Agriculture 

• Name of State Point of Contact 

• USDA AMS Agreement Number 

• Type of Report (First or Second Annual Performance Report) 

• Date Report is Submitted 

GRANT ADMINISTRATION 

• If funds were used for grant administration, indicate the amount of funding that has been expended 

from the beginning of the grant to the end of the reporting period covered by this report. Also, indicate 

the amount charged as indirect expenses versus the amount charged as direct expenses. 

ANNUAL PROJECT REPORT TEMPLATE 

Annual Performance Reports must illustrate the progress made toward the completion of each project within 

the grant agreement. Each project shall be outlined as separate project profiles. You will report on projects in 

the same order they were submitted in the approved State Plan and subsequent amendments. 

If a project is completed at the time of Annual Performance Report submission, the project report should be 

submitted in Final Performance Report format. 

PROJECT TITLE 

Provide the project’s title. (Must be the title used in the approved State Plan or amendment.) 

 

FEDERAL PROJECT EXPENDITURES TO DATE 

EXPENDITURES 

 

Cost Category Amount Approved in Budget 
Actual Federal Expenditures 

(Federal Funds ONLY) 

Personnel   
Fringe Benefits   
Travel   
Equipment   
Supplies   
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Cost Category Amount Approved in Budget 
Actual Federal Expenditures 

(Federal Funds ONLY) 
Contractual   
Other   
   

Direct Costs Sub-Total   
Indirect Costs   
   

Total Federal Costs   

PROGRAM INCOME 

 

Source/Nature  
(i.e., registration fees) 

Amount Approved in Budget Actual Amount Earned 

   
   
   
   

Total Program Income Earned   

ACTIVITIES PERFORMED 

Address the below sections as they relate to this period of performance. 

ACCOMPLISHMENTS 

Estimate the Total Percentage (%) of Work Completed on the Project Enter Percent% 

List your accomplishments for this period of performance and indicate how these accomplishments assist in the fulfillment of 

your project’s objective(s), outcome(s), and/or indicator(s). 

Accomplishment Relevance to Objective, Outcome, and/or 
Indicator 

  
  
  

CHALLENGES AND DEVELOPMENTS 

Provide any challenges to the completion of your project or any positive developments outside of the project’s original intent 

that you experienced during this period of performance. If those challenges or developments resulted or will result in 

corrective actions and/or changes to the project, include those in the space below. 

Challenges or Developments Corrective Action and/or Project Change(s) 

  
  
  

SOLELY ENHANCING THE COMPETITIVENESS OF SPECIALTY CROPS 

If the project has the potential to benefit non-specialty crop commodities, describe the activities that were conducted to 

ensure that grant funds were used to solely enhance the competitiveness of specialty crops. 

 


